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UTEA MRA Instruc/ons 
 
Poten(al supervisors of successful applica(ons from the UTM internal compe((on are required 
to complete an MRA submission in support of the UTEA applica(on.  
 
The following steps are required to complete the required MRA submission: 
 

1. Log into My Research (MR) portal, and start a new applica6on. 
 

2. Iden6fica6on 
 

 
 
- Enter student/fellow name, student number, and student/fellow email address.  
- Enter the an2cipated start date and end date. Those dates should match the corresponding 
dates in the applica6on form.  
- The start date should be no earlier than May 1, 2024. The end date should be no later than 
September 30, 2024. And the date range between the start date and end date should be more 
than 14 weeks.  
- Gradua6ng students may hold an award in the term immediately following the comple6on of 
their undergraduate program. And the end date must be before they start a graduate program. 
- If a poten6al supervisor has two students applying for a UTEA, the students should work on 
different research projects, and the “Title of Research” projects should be different for each 
student. 
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3. Sponsors/Programs 

 

 
 
- Select “Yes” for the ques(on “Is U of T the lead ins(tu(on for the applica(on?” 
- Under the “University of Toronto Research Programs” –> “University of Toronto 
Excellence Award” – enter “$5,250” to the correct category of the UTEA to which you 
are applying (e.g. UTEA-NSE, UTEA-SSH, or UTEA-NSE). This is the amount that the 
poten(al supervisor will receive from the U of T Research Services Office for the UTEA. 
 
 

4. Co-Inves(gators/Collaborators 
 

 
 
If there is a co-inves(gator, list here. 
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5. Keywords 

 
Fill out keywords associated with the research project.  
 

6. Loca(on of Research 
 

 
 
Select loca(on of the research project. 
 

7. Human Protocols 
 

 
 
If human protocols are involved in the proposed research, enter the protocol 
informa(on here. Funding will not be released before any required ethics protocol is 
approved.  
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8. Animal Protocols 

 

 
 
If animal protocols are involved in this research, enter the protocol informa(on here. 
 
 

9. Permits 
 

 
 
If permits are involved in this research, please select relevant ones.  
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10. Planning/Resources 

 

 
 
- “Does this proposal involve a contribu(on by the University to the direct costs”? Please 
select “No” if the contribu(on of the direct costs is from the PI’s own top up. If it’s from 
other sources, please select “Yes” and specify.  
- UTEA awards are valued at a minimum of $7,500. Of this minimum total, $5,250 is 
provided by the University and must be matched by a minimum of $2,250 from the 
student’s supervisor or the academic unit. 
 

11. Document Afachments 
 

  
 
- The completed applica/on form must be afached here. Please ensure it’s the final 
version and both the student form and the poten(al supervisor’s form are afached. 
- The student’s unofficial transcript generated directly from ACORN and verified by 
department must also be afached at this stage. 
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12. Submit applica(on 

 

 
 
- Check “I have read and agree to the above condi(ons” and submit the applica(on.  

 
 


