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TASHIP SYSTEM 
TIP SHEET FOR TEACHING ASSISTANTS 

 

                                              

      View Job Postings                 Log onto System                  Submit Profile                Review Preliminary   

                                                                                                      and Preferences                     Offer(s) 

STEP 1:  VIEW JOB POSTNGS 

Departments within the Faculty of Arts & Science are moving the TAShip process online.  TAs will now 

be able to submit their profile and course preferences and receive a preliminary offer all through the 

TAShip system.   All you need is a web browser and your department’s TAShip URL to use the system.        

Your Department’s TAShip Job postings will be available online.  TA position information will be 

displayed, including the submission deadline date and a link to your department’s TAShip system.    

 

 

 

 

 

 

 

STEP 2:  LOG ONTO SYSTEM 

After logging onto the TAShip system with your UTOR or JOIN ID and password, you will see the 

following options:  Available Rounds, My Profile, My TAShips and DDAHs      
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AVAILABLE ROUNDS | APPLICATIONS 

To view all Active Rounds for the Department click on the Applications link.   To apply to any of the 

rounds or to view your application status, click on the applicable round name.    PLEASE NOTE:  If the 

deadline to submit has not yet past, you will be taken to the application form directly.   

 

MY PROFILE 

You can update MY PROFILE in the system at any time in the year.  Any information that you save in 

MY PROFILE will be automatically populated in your application form.   

 

MY TASHIPS 

Within MY TASHIPS you will be able to view your TAShip history for that department.   

PLEASE NOTE:  Any TA history that occurred before the department starting using the system will not 

be displayed.   
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DDAHS 

The DDAH form is also moving online and will be available for you to view and acknowledge.  Please 

see the Online DDAH Tip Sheet for more information.   

STEP 3:  SUBMIT PROFILE AND COURSE PREFERENCES 

After clicking on the Applications link and selecting the applicable round, you will be prompted to: 

 Complete the application form by adding/editing your personal and program information 

 Answer questions regarding your experience or upload your CV 

 Indicate your course preferences for the round 

 

PLEASE NOTE:  If you are a student with a Subsequent Appointment, you will be asked on the 

application form whether you are accepting or deferring your Subsequent Appointment.    

 

After you have completed the application form click on the Save button to submit your application. 

Even after you submit your application you can still make changes up until the Application due date 

that was listed on the Job Postings website.     

Once the Application due date is expired you can no longer apply or make changes to your application.  

You will see a message indicating when you can return to the system to view your offer status.                                             
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STEP 4:  REVIEW PRELIMINARY OFFER(S) 

Your Department will send you an email requesting that you log back into the TAShip system to review 

the status of your application and any potential offers.  

After clicking on the Applications link and selecting the applicable round, you will see your offer(s).   

The Course (Campus), Number of Hours, Accepted status and the offers deadline is displayed.   

 

By Default the Accepted status is Undecided.  You can make your decision by clicking on either the Yes 

or No radio button.   Any comments you enter will be viewable by your department staff.   

When you have made your decision click on the Save button.   

 

Even after you submit your decision you can still change your mind up until the acceptance deadline 

that was posted on the Offers page. 

Once the acceptance deadline is expired you can no longer submit or make changes to your decision.   

PLEASE NOTE:  This is a preliminary offer; once you make your decision your Department will send you 

the official Offer Letter.  This will occur outside of the TAShip System.   


