Resources and Services

UTiM

CAREER CENTRE

UTM Career Centre website section for graduate students

Available at www.utm.utoronto.ca/careers/about-us/services-resources/resources/resources-graduate-

students.

- What's inside About Us

- A-Z Website Index

» Hours of Operation

- Our Mission

~ Services & Resources
v Resources

* Resources for Graduate
Students

+ Resources for international
Students

+ Resources for Students with
Disabilities

+ Resources for Parents and
Families

* Resources for LGBTQ Students

- Our Mascot Jimmi

A ) AboutUs Services & Resources Resources Resources for Graduate Students

Resources for Graduate Students

Welcome graduate students!

The UTM Career Centre has both in-person and online resources to give you an
/\ edge in developing and managing your career.

Whether you plan on an academic path or a career outside of academia, review
our offerings and services below or drop by in-person at DV3094 to learn morel

Click the images below to link to their appropriate sections.

Achieve your
Career Goals

Find your Focus

Careers Outside of Mini Series
Academia Workshops

® \ Jf

A

Careers in Academia

UTM Career Centre Updated: Sep 2017


http://www.utm.utoronto.ca/careers/about-us/services-resources/resources/resources-graduate-students
http://www.utm.utoronto.ca/careers/about-us/services-resources/resources/resources-graduate-students

Career Centre workshops and events

All Career Centre workshops and events are open to students. Login to www.cln.utoronto.ca and click
on “Events & Workshops Calendar” and then on “UTM Career Centre” to view what’s coming up at
UTM, or click on “St. George Career Exploration & Education” to see what’s available downtown.
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Jobs on CLN

The Career Learning Network (CLN) has hundreds of job postings available to students. To access them,
login to www.cln.utoronto.ca and click on “Jobs.”

Click on the type of jobs you wish to view, for example “Off-Campus Jobs.”

SCREEN OPTIONS: Hide Menu YOU ARE HERE: MyAccount Jobs = Welcome to the UofT Job Board

e Welcome to the University of Toronto Career Centre Job Board

Recruitment

Jobs

=l Casualoff.c V0I|)lbnteer

On-Campus Jobs

o lﬂtemSh'PS work:study
on-‘campus

Here you will find summer, part-time and full-ime positions from around the world.

Work-Study
Programs
Appointments

Events & Workshops Z s
% « Off-Campus Jobs: These are paid positions posted by employers. Click here to find out more.
Resources « On-Campus Jobs: These are paid positions posted by U of T faculty and staff. Click here to find out more.

Logout « Casual Jobs: These are paid positions posted by individuals seeking to hire for work in their home. Work s

Search postings by keyword or by selecting “Search Off-Campus Job Postings.”
Note: This page also gives you information on the number of off-campus jobs you’ve shortlisted.

SCREEN OPTIONS: Hide Menu  YOU ARE HERE: MyAccount © Jobs = OffF-Campus Jobs = Off Campus Jobs

CLN Dashboard Off-Campus Job Postings

Recruitment

Jobs i Keyword Search

.ome to the UofT Job Board i teach or § Search Off-Campus Job Postings
(Click to Change Option)

Off-Campus Jobs
Off Campus Jobs

. i Students have access to fullfime jobs atthe end of their third year of undergraduate studies. Eli
Documents for Grads (UTSC)

Of-Campus \
Applications '

On-Campus Jobs @ ~oviied To @D shortiist [ 68 )

Casual Job Board
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While it is not required, you may search job postings by selecting one or more criteria. If you
want to view all postings, skip this step.
Note: Don’t apply too many filters the first time as this may heavily limit your options.

ashboard
Advanced Search
Recruitment
Jobs
Icome to the UofT Job Board Keyword Search Options:  All of these words N

mpus Jobs

GENERAL SEARCH PARAMETERS
Date Posted B 1o ]

Application Deadling = ]

Appli

On-Campus Jobs

al Job Board Job Posting Information

Job Type
lunteer Postings iE % -All-

Entrepreneurial
Full Time Future Grads
Full Time Immediate

Paid \nternshli

Summer
Other

Occupation Counselling & Psychological Services 2
ﬁ Customer Service
Education & Training

Engineering

Logout

Scroll to the very bottom of the page and click on “Search Job Postings.”
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Private for Profit
Unknown
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Search Job Postings
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You will now see a list of job postings that match your criteria. Simply click on the job title to

view the full job posting details.

Account  Jobs - Off-Campus Jobs ~ Off Campus Jobs

Search Results
Q search Results

YOU SEARCHED FOR: Job Type like (Part Time) and Occupation like (Customer Service or Education & Training)

FILTERS: @ Match all criteria (AND) (O Match any of the criteria (OR)

word Search- Qrganization Job Type s this a

Apply Filt Ner arch Update Search Criteria Save My Search Re:
TOTAL RESULTS: oispLavine: @) - €D

2 »
D 4+ JobTitle & Organization
81969 Ontario Certified Teacher Primary Division Tutor Doctor
81983 Math tutor! group incharge Mississauga Math Skills Development Project
81994 Tutor Reingold Tutoring Inc
82051 Program Development Coordinator Boys & Girls Club of East Scarborough

L1

a

Paosition Type & Number of Openings % Location % Application Deadline

Part Time 10 GTA North Aug 17, 2016 11:58 PM

Part Time 2 GTA West Aug 17, 2016 11:53 PM
Part Time 15 GTA North Aug 18,2016 1159 PM
Part Time 1 Toronto Aug 18, 2016 11:58 PM

Click on “Shortlist” if you want to save the posting to your account, in case you want to go back

and review it or apply at a later time.

Note: The posting will be automatically removed when it expires, even if you shortlisted it.

HR - Operations Admin Assistant

Amazon - Mississauga

ation

Full Time Immediate
HR - Operations Admin Assistant
Human Resources & Labour Relations

The Operations Administrative Assistant role provides support to the HR team and requires ability to work on the fulfillment center floor
for up to ten hours per shift Tasks include:

- Data entry in a variety of systems including Excel files, KMET, and other miscellaneous reports

- Copying and laminating forms and supplies, as needed

- Entering performance management data in Amazon and Temporary systems

- Print Amazon attendance counselings sent out by HR and organize with other counselings that need delivering so managers have one
complete set of what they need to deliver.

- Filing and setting up new hire files

- Creating and updating orientation packets

- Scheduling calendar appointments for new manager orientation sessions and ensuring successful completion of orientation modules
- Generating various letters and distributing them to associates and/or managers

- Research associates counseling history as needed to confirm correct level for next counseling, dates of prier counselings, ete. or

lintend to apply

Shortlist Not Interested

£ Backto Search Results New Search

TAGS

Deadline in 32 day(s)
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Resources on CLN

The Career Learning Network has a variety of resources available to students. Login to
www.cln.utoronto.ca and click on “Resources” to see resources such as:

Career Cruising

Explore in-depth information on hundreds of occupations, explore your interests through career
assessments, read valuable work search advice, and search for job postings.

Career Cruising

- Ahart Carcore
Learn About Careers

1= Explore Education Options

A+ Find Jobs

Vault

Explore careers, read job search guides, compare industry rankings, search companies and internships.

RANKINGS & REVIEWS

VaUIt Companies Internships Schools

B Law Consulting Banking Accounting Career Resources JobBoard Guides
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In person services

The UTM Career Centre also offers a variety of in-person services to help you with career exploration,
job search and more. Ask us more about:

Appointments

Career counselling: explore yourself and figure out what career options might work for you.

Employment strategy: determine a job search plan and receive ongoing coaching to keep you motivated
and focused.

Mock interviews: refine those key interview skills and receive feedback for improvement.

Critiques: get help from one of our counsellors in effectively translating your academic experiences into
a work search resume.

To book an appointment, simply call us at 905-828-5451 or drop by DV 3094.

Walk-in

There's a lot you can do at the UTM Career Centre without an appointment. Simply drop by to explore
our career resource library or receive personalized assistance with exploring your career options, finding
a job, improving your resume, and more.

GPS Program

This conference is eligible for GPS credit.
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