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UTM Career Centre Attendance Policy Request for Account Re-Activation

If you have missed or been late fbsessions this academic term and your Career Centre Online account has beetileated,
you may request re-activation of your account.adeprovide the information requested below. Rlgaisit clearly.

Name: f TWBudent Number:

U of T Degree/Program/Year of Study:

Phone number: ( ) Email (@utoronto):

I have read and understood the UT Mississauga Gateatre’s Attendance Policy (below) and am awéae tf | do not show for a third event,
workshop or information session this term, withcancelling my registration at least 24 hours in adwee, that my Career Centre Online
account will be suspended for the remainder ofattedemic term. | also understand that this meami#l be unable to register for any further
events, workshops or information sessions this,tar that | will be withdrawn from any additionabrkshops and sessions for which | have
pre-registered.

Signature: Date:

All information provided will remain strictly cordiential. Please allo®working days for your request to be processed. All re-activatio
requests should be submitted in writingWd:M Attendance Policy Appeal CommittEleof T Mississauga Career Centre, Room 3094, South
Building, Phone:(905) 828-5451

The University of Toronto respects your privacye Thformation is collected pursuant to sectiond2(af the University of Toronto Act, 1971. It idleoted for
the purpose of administering Career Centre eveAtsall times it will be protected in accordancetwihe Freedom of Information and Protection ofiady Act.
If you have questions, please refem@w.utoronto.ca/privacyr contact the University Freedom of InformatiardaProtection of Privacy Office at 416-946-
7303, McMurrichBuilding, Room 201, 12 Queen's Park Crescent Westnto, ON, M5S 1A8.

ATTENDANCE POLICY FOR EVENTS, EMPLOYER SESSIONS & WORKSHOPS

This policy applies to all workshops, employer g@ssand events, including but not limited to: eaygf sessions, networking breakfasts, workshops,
conferences, information sessions, orientationselgaetc. organized by the UT Mississauga Careatr€.

CANCELLING YOUR REGISTRATION: Students are always able to cancel their bookipg®e 24 hours in advance of the session to avoybathe
consequences noted below. Simply log in to My Evéihtis link is also accessible on the right hade sf our Events Calendar).

LATE ARRIVALS: Students who arrivenor e than 10 minutes late for workshops or other pre-registered eventslvéltonsidered as not having attended.
Students who arrive late for employer sessioner #fie Career Centre staff member has left the @odrstopped taking attendance, will also be censias not
having attended.

Please note that at the beginning of each acadé&mic (January, May, and September) the number sdediworkshops and events is reset to zero.

If you do not attend one session for which you have signed up, in a given academic term: You will be notified by an email to your @utorortaaddress,
prompting you to log in to check your account sat¥ou should review the consequences for misaiygfurther sessions for which you have signed up.

If you do not attend a 2nd session for which you have signed up, in a given academic term: You will be notified by an email to your @utorordaaddress,
prompting you to log in to check your account statlYou remain signed up for and are expectedi¢émaiall other workshops and group sessions that yo
previously registered for, however you will notddge to sign up for any additional workshops omgseintil you review the Career Centre’s AttendaRokcy

and sign a Re-activation FornfForms are available on the Career Centre welasil in SE3094. Completed forms must be dropfiext the Career Centre in
person. Accounts are normally re-activanéthin 3 business days of the request having been received. Please hatatcounts will not be re-activated by Career
Centre front desk staff. You should review thesamjuences for missing any further sessions fortwjne have signed up.

If you do not attend a 3rd session for which you have signed up, in a given academic term: You will be notified by an email to your @utorortaaddress,
prompting you to log in to check your account stattour access to sign up for Career Centre e\éemtsrkshops has beesuspended for the remainder of the
academic term. You will no longer be able to sign up for any aaial sessions, workshops or events for the reneaiofithe academic term. You will not be
able to attend upcoming events and workshops fachwjou have previously signed up.

EXTENUATING CIRCUMSTANCES? Of course, extenuating circumstances do od€you have missed 3 sessionsin a given academic term, you may
appeal one of the missed events. Please complete the Appeal Fdorhave a suspension reconsidered. Forms arebleadn the Career Centre web site and in
SE3094. Completed forms must be dropped off aCtreer Centre in person. Appeals are normallyevesd by the Career Centre Appeals Commiti¢lein 3
business days of the request having been received. Please hat@ppeals will not be granted by Career Centret lesk staff.



